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1. O0uue moJ1oxKeHUst

1.1. Jannoe Ilonoxenne pazpadborano B coorBercTBuUU ¢ DenepanbubiM 3akoHOoM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanum B Poccutickoit deneparun» ¢ usMeHeHussMu ot 28 nexadbps 2024 roga
u OenepasibHBIM 3ak0HOM OT 29.12.1994 Ne 78-D3 «O OUOIMOTEYHOM JIeTie» ¢ U3MEHEHUsMHU OT 14
anpeins 2023 rona, ¢ yuerom denepansHoro 3akoHa ot 25.07.2002 Ne 114-03 «O npoTuBOACHCTBUN
SKCTPEMHUCTCKOH JIEITEIbHOCTH» ¢ U3MEHEHHAMU OT 28 nmekadps 2022 roga, deaepalbHOTO 3aKOHA
otT 24.07.1998 Ne 124-®3 «O0 ocHOBHBIX rapantusix npas peO&Hka B Poccuiickoit denepauun» c
n3meHeHusiMu ot 28 anpeist 2023 roga, @enepanbHoro 3akoHa ot 29.12.2010 Ne436-D3 «O 3amuTte
neTe oT mH(OpMaIuy, MPUIHHSIOMSH BPE MX 3J0POBBIO0 M PAa3BUTHIO» C U3MEHEHHUSMHU OT 28
anpens 2023 roga, a Takke YCTaBOM 0Opa30BaTENbHON OpraHU3allMd U APYTHMMU HOPMaTHBHBIMH
nmpaBoBbIMU akTaMu Poccuiickoit Denepaniy, permaMeHTUPYIOMIUMHU JIeSTeIbHOCTh OpraHu3alluii,
OCYIIECTBIISIONINX 00pa30BaTEIbHYIO JEATEIbHOCTb.

1.2. Hacrosimee Ilonoxenue o mkoiasHOM Oubmorednom douze (nanee — [lonoxenue) onpeaenser
NopsAIOK ydera OubnauoreunHoro GoHAa W MexaHU3M (QOPMHUPOBAHUS, COXPAHHOCTH H
IPEIOCTABIIEHUS B IOJIb30BAHUE YUEOHUKOB, y4EOHBIX TOCOOUH, yueOHO-METOANYECKIX MaTEPUAJIOB
oOyuarorumcsi o0pa3oBaTelbHOM OpraHu3aluu (Janee — IIKOJIa), OCBAMBAIOIIMM OCHOBHBIE
oOpasoBareibHbIe MPOrpaMMbl B Tipeaenax ¢eaepalbHbBIX TOCYAapCTBEHHBIX 00pa30BaTEIbHBIX
CTaHJApPTOB, a TaKKe 3aKpeIUIieT OTBETCTBEHHOCTh BCEX YYAaCTHHUKOB 00pa30BaTeIbHOM
NESITEIbHOCTH.

1.3. IlonsTus, ucnosb3yemele B [lonoxkeHuu:

Yueonuk — yuebHOe M3maHue, copepKalee CUCTEMATUYECKOe U3JIOKEHUE YUEeOHON TUCIUILTHHBL,
COOTBETCTBYIOIIIEEC YUEOHOU MporpaMMe U O(UIMATIBHO YTBEPKICHHOE B KAaYECTBE JTAHHOTO BHIA.
MooxeT OBITh TIPEICTABIICH B MIEYATHOU U AJIEKTPOHHOH opMme.

Yueonoe nocobue — yaedbnoe nznanue, TOMOITHSIIONIEE WA 3aMEHSIONIEE YaCTUYHO, UITH TIOTHOCTHIO
y4eOHUK, OPHUIIMATHEHO YTBEPKICHHOE B KaueCTBE JAaHHOTO BUA.

Pabouasn mempadb — yuyeOHOe TOCOOHME, WMeMIIee OCOOBI UIAKTUYECKUI —ammapar,
CIOCOOCTBYIOIINNA CaAMOCTOSTEIFHOM paboTe 00yJaroIerocs HaJl OCBOCHUEM YYeOHOTrO MpeaMeTa.
Yueono-memoouueckue mamepuansl — COBOKYIIHOCTH MAaT€pUaAloOB, B TOJTHOM OOBeMe
0o0ecTeunBaOIINX MPETOAaBaHNE JaHHOW TUCHIUIUIMHBI (aTjackl, KOHTYPHBIE KapThl, MOYPOYHOE
TUTAHUPOBAHKE, CPEICTBA KOHTPOIS 3HAHUH, CIIpaBOYHBIC M3TaHMs, pabouue MporpamMmbl U T.1I.).
Cpeocmea o00yuenus u eocnumanus — JpyrHe WUCTOUHUKH y4eOHOW HHQOpMAINH,
MpeIoCTaBIsieMble 00yJaromUMCs B X0/Ie 00pa30BaTeIbHON ACSITEILHOCTH.

1.4. lenwro HacTosmmero [TonoskeHus SBISIETCS CO3JaHUE YCIOBHUH JIJIs1 MAKCUMAILHOTO 00eCTIeUeHus
y4eOHOM JIUTEepaTypoil OOYYArOMIMXCS IIKOJNBI, MOBBIIICHHE OTBETCTBEHHOCTH IMEIarOrH4ecKOro
KOJUIGKTHBA M CEMbHM 32 IMpaBWIbHOE, PALMOHAIBHOE HCIOJIb30BAaHUE IIKOJIBHBIX Y4EOHUKOB,



https://ohrana-tryda.com/node/3982
https://ohrana-tryda.com/node/3982

opranm3anys padoThl cpenu OOydYaromUXCs W HMX POAMTENEH MO BOCIHUTAHUIO OCO3HAHHOTO,
Oepe’KHOTO OTHOUICHUS K YIEOHUKY.

1.5. Yder nokyMeHTOB OHMONHMOTEYHOro (poHIa SBISETCS OCHOBOM OTYCTHOCTH M ILIAHUPOBAHUS
JIEATEeTLHOCTH OMOIMOTEKH, CIIOCOOCTBYET 0OCCIICUCHHIO €T0 COXPAHHOCTH.

2. ®opmupoBanue (poHa yUeOHUKOB M MOPS/IOK yyeTa (poHaa yueOHOIi TuTepaTypsbl

2.1. KommiekroBanue ydeOHOro (oHma OMOMMOTEKHM MIKOJIBI HMPOMCXOJUT HAa OCHOBE €¥KETOAHO
yTBepkaaeMbix DenepanbHbIX MepeyHe y4eOHHKOB, PEKOMEHJIOBAHHBIX K HCIIOJIB30BAHUIO TIPH
peanuzaiyy UMEIOIUX roCcyJapCTBEHHYI0 aKKPEAUTALMI0 00pa30BaTeIbHBIX MPOrpaMM HaYaIbHOTO
o0I1ero, OCHOBHOTO OOINEro, MepeyHed OpraHu3alnui, OCYIIECTBISIONIMX BBIMYCK Y4YEeOHBIX
ocoOu, KOTOPBIE TOMYCKAIOTCS K MCIOIb30BAHUIO TIPU pean3alii UMEIOLIUX TOCYIapCTBEHHYIO
aKKpEeIUTAIMI0 00pa3oBaTeNbHBIX IMpOrpamMM. EKErogHo yTBEp)KAaeTcsl MepeyeHb y4YeOHHUKOB U
y4eOHBIX MOCOOu 00pa3oBaTeILHON OPraHU3aIlUH.

2.2. OGpa3oBarenbHasi OpraHu3alys CaMOCTOsTelIbHA B BEIOOPE U ONpe/IeTICHUH:

¢ KOMIUIEKTa YYEOHHMKOB, YYEOHBIX TOCOOWH, y4eOHO-METOAMYECKUX MAaTEpUAJIOB,
o0ecIevnBaroIUX NMPEenogaBaHue yueOHOro mpeaMeTa, Kypcea, JUCIUILIUHBL (MOIYIS);

*  cpeacTB 0Oy4eHHs ¥ BOCIUTaHUs. BpiOOp cpencTB 0O0yueHus: U BOCIIUTAHUS OMpPEeaeTcs
cienn(puKor copepkanust ¥ GOpMOI OpraHu3auy 00Pa30BaTEIBHON NESITEIHHOCTH.

2.3. llomomHenue yueOHOro (oHAa oOecneunBaeTcs 3a CYET CPEACTB  (eaepanibHOTO,
PErHOHAIIBHOTO, MyHHIIMIIATLHOTO Or0keToB (cT.35, 1.2 @enepanbHoro 3akoHa «O6 00pa3oBaHUH B
Poccuiickoit ®denepanun»); UHBIX UCTOYHUKOB, HE 3aMpENICHHBIX 3aKOHOIATEIHCTBOM PD, B T.u.
0€3BO3ME3THOTO ITOKEPTBOBAHUS (PM3UUIESCKUMU H/HITH FOPUANICCKUMHE JIIIAMHU.

2.4. B nmemsax obecrieueHust oOydaromuxcsi y4eOHHKaMH, YIYEOHBIMU TTOCOOUSMH IIKOJIA MOXKET
B3aMMOJICCTBOBATh C JPYTUMHU 00Ie00pa30BaTEIbHBIMU OpPraHU3AIMSIME paiioHa, YIpaBieHHEM
o0pa3oBaHws.

2.5. HenocpencrBeHHOE PYKOBOJICTBO M KOHTpPOJIb PabOTHI MO CO3IaHUI0 M CBOEBPEMEHHOMY
MOMOJHEHUI0  OMOMMoTeyHoro  (OHJA  HIKOJBHBIX  yYEOHHUKOB  OCYLIECTBISET  JAMPEKTOP
o0pa3oBareIbHON OpraHU3aliHy.

2.6. JlomyckaeTcsi  WCHOJB30BaHUE  yUEOHO-METOAMYECKHX  KOMIUIEKTOB,  BXOASIIMX B
DdenepanbHblil IepedeHb yueOHUKOB, COITIaCOBaHHbIX Ha [learornueckoM coBeTe U yTBEP)KICHHBIX
MPUKA30M JUPEKTOPA HIKOJIBL.

2.7.  Hns s>ddexTuBHON OpraHU3aMK 00pa30BATEIBLHON NEATETbHOCTH HCIOIB3YETCS YyueOHO-
METOIMYECKOE 00eCIIeUeHNE U3 OTHON MTPEIMETHO-METOINYECKOM JIMHUH.

2.8. Iponecc pabotsl no dhopmupoBaHuio GoHa y4yeOHOW JUTepaTyphbl BKIIOYAET CIEIYIOINE
DTAIbIL:

+ pabora memaroruyeckoro KoisiektuBa ¢ DexepadbHbIM IEepeYHEM  YUYEeOHMKOB,
PEKOMEHIOBaHHBIX (JIOMYIIEHHBIX) K NCTIOIB30BaHUIO B 00pa30BaTEeIbHBIX OPraHU3aIUIX;

*  TIOATOTOBKA CIHCKA yUYEOHHUKOB, TUIAHUPYEMBIX K HCITOJIB30BAHUIO B HOBOM Y4eOHOM TOITY;

e TIPEIOCTaBICHHE CHHCKa Yy4eOHHMKOB IlemarormdeckoMy COBETYy Ha COIIACOBaHHE W
YTBEPXKJICHHE;

e JMarHOCTUKa YPOBHS O00ECIEUeHHOCTH OOydaroummxcs ydueOHOHl muTeparypod Ha
CIIEYIOMINN y4eOHBIH TOl B COOTBETCTBHH ¢ KOHTHHTCHTOM OOYYaIOIIMXCSI, COCTABIICHHE
MEPCIEKTUBHOTO MJIaHa KOMIUIEKTOBaHHs yueOHOro (ponaa;

«  odopmieHHe 3aKa3a yUeOHMKOB M y4eOHBIX MOCOOMI B COOTBETCTBHH C YTBEP)KICHHBIM
CTICKOM y4eOHUKOB U IJITAHOM KOMIUIEKTOBaHUS;

e TIpOBEICHHUE ayKIMOHA W 3aKJIIOYCHHE JOTOBOpPa C IMOCTABIIMKOM O 3aKylke y4eOHOMH
JUTEPaTypHl;

e  IpHUEM M y4eT BHOBb IOCTYINHUBIICH yueOHOH TUTEpaTyphl B ONOIHOTEKY.

2.9. bubnuoteuHbIi GOH MKOIHHBIX YIEOHUKOB YUUTHIBACTCS  XPAHUTCS OTJEIIBHO OT OCHOBHOTO
(hoHIa MKOITHHOU OMOIUOTEKH.

2.10. K o6ubnuomeunomy ghondy yueonoit numepamypel (yaconomy GpoHy) OTHOCSITCS YUSOHUKH,
y4deOHble TocoOusi, opdorpaduueckue CIOBapH, MaTeMaTUYeCKhe TaOIuIbl, COOPHHUKH




2.11.

2.12.

2.13.

2.14.

2.15.

yOpaXHEeHUH W 3a7a4, MPAKTUKYMbI, KHUTH JUISI YTCHUS, XPECTOMATHH, pabodue TeTpaju,
aTyackl, KOHTYPHBIC KapThl B IIEYaTHOM U DJIGKTPOHHOM BHJIE, COJCPKAHNE KOTOPHIX OTBEUACT
TpebOoBaHUAM rOCyAapCTBEHHBIX 00pa3oBaTeIbHbIX CTaH/IapTOB, benepanbHbIX
rOCY/IapCTBEHHBIX ~ TpeOOBaHUM, 00pa3oBaTeNbHBIX CTAaHIAPTOB W  CAMOCTOSTEIHHO
yCTaHaBIIMBaEMbIX TpeOOBaHMI, OPraHU3ALMSIMH, OCYIICCTBIAIOIMIMMU O0pPa30BaTEIbHYIO
JeSITeNbHOCTh, OECIUIATHO TMPENOCTaBISIOTCS B IOJb30BAHWE HA BpeMsl MOJTYYCHHUs
oOpa3zoBaHMsl y4eOHUKH W y4eOHBIC MOCOOMS, a TakkKe Y4eOHO-METOINMYECKHUE MaTepHabl,
cpencTBa o0y4eHHs U BOCIIUTAHUA. 00€CIIEYMBAIOIINX PEEMCTBEHHOCTh U3YUYSHHS JUCIIUILTUH
Y CHCTEMaTU3MPOBAHHBIX TI0 00Pa30BaTEIbHBIM O0IACTSIM.

JIoKyMeHTBI, BKJIIOYaeMble B GoHJ Oubnmoreku, mapkupyiorcs. Ilpu sTomMm MoryT OBITH
UCIOJIb30BaHbI IITEMIIENIN, KHUKHBIE 3HAKW, UHAUBHIyaJIbHbIE IITPUXOBBIE KOJIbL, IPYTHE BUIbI
MapKUPOBKH.

JIOKyMEHTBI MOCTYMAIOT B OMOMMOTEKY W BKIIFOYAIOTCS B OMOIMOTEUHBIN (JOHI B pe3yabTare
MOCTaBKU  OOS3aTENILHOTO  SK3eMIUIsApa, TMOKYNKH  (MOAMHCKH, OOMeHa, JapeHusd,
MOXKEPTBOBAHMsI, KOMHMPOBAaHUS OpPUTMHAIOB U3 (oHma Oubmmorekn). J{OKyMEHTHI,
MOJATOTOBJICHHBIE K IIpUeMy B OMONMOTEUHBIH (POHA, MOIBEprarTcs MEePBUYHON 00paboTKe U
WHIUBUAYATbHOMY YUETY.

JIOKyMEHTBl TMPUHUMAIOTCSI TIO0 TEPBUYHBIM YYETHBIM JOKyMEHTaM (HakiIagHas, aKT),
BKJIFOYAOIIMM CIIMCOK IOCTYILJICHUM.

[IpueM MOKyMEHTOB, NOCTyMalOUMX B OuOIMOTEKy O€3 MEepBHYHBIX [JOKYMEHTOB Ha
0e3B03ME3THON  OCHOBe  (00si3aTeNbHBIE  SK3EMIUIAPBI,  JICTIO3UTHBIE  DIK3EMIUISPHI
MEXXTyHApOIHBIX OpraHU3aIHii, 0€3B03ME3THbIC TIOCTYIUICHHUS U3 HEM3BECTHBIX N aHOHMMHBIX
HCTOYHUKOB), 0(OPMIISIETCSI aKTOM O TprUeMe JOKYMEHTOB.

[Ipyem HOKyMEHTOB, MOCTYMAOIUX B OMOIUOTEKY OT IOPUAUYECKOrO, (PU3UUECKOro JHIa B
BH/JIE JIapa C YKa3aHUEM €ro Ha3HAUCHUS JIJIs MOMIOJIHeHHS OMOInoTedHoro ponaa, ohopmisiercs
JIOTOBOPOM TOKEPTBOBAHHMS B COOTBETCTBUM C [paxkmaHCkuM KojekcoM Poccuiickoin
denepanuu

(ct. 574, 582).

2.16.

2.17.

2.18.

2.19.

2.20.

2.21.

[IpueM [OOKyMEHTOB OT uuTareneldl B3aMEH YTEpSHHBIX U MPHU3HAHHBIX PABHOIICHHBIMU
yTpaueHHBIM, O(GOPMIISIETCSI aKTOM O TpUEMe JTOKYMEHTOB B3aMEH YTEpSHHBIX. B akxrte
yKa3blBaeTcsl (aMMIMs, HHULMUAIbI YWTaTelIs, CBEICHHUA 00 YTepsSHHBIX U3IaHUAX
(perucTpalMoHHBIN HOMEpP, KpaTkoe Oubnuorpaduyeckoe onucaHue U31aHus, 1IeHa) CBEICHUS
O MPHUHATBIX M3AAHUAX (KpaTkoe OmOIMOrpaguueckoe ONMHCAaHUE H3/aHUs, 1IeHa), MOAMHCU
qHUTaTeNs ¥ IPHHAMAIOIIEH CTOPOHEI.

VYuér oubnuoredynoro ¢hoHaa y4eOHOU TUTEpaTyphl OTPaKaeT MOCTYIUIEHNE, BEIOBITHE, OOITYIO
BEIMYMHY (POH/IA YUEOHUKOB, U CITy’)KUT OCHOBOM €ro MpaBHIIBHOTO (hOPMUPOBAHUS, LIEIEBOTO
UCIIOJBb30BAaHUSI U COXPAHHOCTH, OCYIIECTBICHHS KOHTPOJS 3a HalU4YueM U JBHKCHHEM
y4eOHUKOB.

[Ipomecc ywera OmOMMOTEYHOTO (POHAA YUYESOHWKOB BKIIOYACT: IMPHUEM, IITEMIICTIEBAHUE,
PEruCTpaIMIo MOCTYIJICHUS, paclpe/ielieHusl Mo KiaccaM, BbIOBITHS, a TakKe MOABEICHHE
WTOTOB JIBUKEHUS (POHIA U €TO IPOBEPKY.

Bce omepamuu mo ydery MpOM3BOASTCS 3aBEAYIOIIMM OHOIMOTEKOW, CTOMMOCTHBIN YYeT
BezieTcs Oyxranrepueid, o0ciyskuBatolei mkoiy. MiHBeHTapu3anus yueOHoro (oHIa U CBEpKa
JAHHBIX OMOMMOTEKH U OyXTraJTepHH MPOBOAUTCS €KETOAHO.

VYyer yueOHON JUTEpaTyphl OCYLIECTBISIETCS TIPYNIOBBIM criocoOoM u Benercs B «Kuwure
cymmapHaoro yuera» (nanee - KCY) u (unm) snekrporHom Buge. KCY y4eOHUKOB XpaHUTCS B
O6UOIMOTEKE TOCTOSIHHO.

KCYVY coctout u3 Tpex yacTei:

Yacte 1. [Hoctymienue B ¢oun. B 3Ty uacth 3ammceiBaercsi o0liee KOJUYECTBO MOCTYMHUBIIMX
Y4E€OHHUKOB U MX CTOMMOCTb C O0s3aTelbHbIM yKa3aHMEM HOMEpa M AaThl COIPOBOJAUTEIBHOIO
noxkyMeHnta. Homep 3anucu exerogno HaunHaeTcs ¢ Ne 1 1 uaér no nopsaaky nocryrienuil. Yacts 2.
BriObiTie 3 ¢oHma. B 3TOM uyacTM 3amMCHIBAIOTCS HOMEpa aKTOB Ha CIHMCAaHUE YYEOHHMKOB C



yKa3aHUEM JaThl yTBEPKJACHUS aKTa F OOIIETO KOJIMYECTBA CIUCAHHBIX YUCOHUKOB Ha OOIIYIO CYMMY.
Hywmeparus 3anuceit o BEIOBIBIIMX U3AAHUSIX U3 TOJA B TOJ TPOIOJIKACTCS.

Yactp 3. Utoru ydera nmwkenus GoHI0B. B TpeTheil yacTh 3aniChIBAIOTCS UTOTH JABMKEHUS (poHIa
y4eOHHUKOB:

2.22.

2.23.

2.24.

2.25.

2.26.

2.27.

2.28.

2.29.

2.30.

o0111ee KOJIMYEeCTBO MOCTYNUBIINX YU€OHUKOB 3a TEKYIHUH rojl, Ha CyMMY;

o0111ee KOJIMYECTBO BHIOBIBIINX YUSOHUKOB 32 TEKYIIUH ro/l, HA CYMMY;

o011ee KOIMMYeCTBO y4eOHUKOB, COCTOSIIMX HA yueTe Ha | stHBapsl MOCIEAyIOUIero roja, Ha

CYyMMY.
WupuBuayanbHblid  (TPYNIIOBOH) ydeT Y4YeOHHUKOB OCYIIECTBIISICTCS B KapTOTEKe Yydera
y4eOHMKOB Ha KaTaJOXHBIX KAapTOUKax CTaHAAPTHOro pasMepa. Ha kaprouke ykasbIBaeTcs
pETUCTPAIOHHBI HOMEp, OnbIrorpaduueckoe onucanue yueOHUKa, CBEICHUS O KOJIMYECTBE
MOCTYNUBIIMX YYEOHUKOB C YKa3aHUEeM LieHbl. [Ipy HEOmHOKPAaTHOM MOCTYIIEHUMH y4eOHUKa,
HE UMEIOLIEM OTIMYMM, KpOME I'0/1a N3/IaHUs U 1IEHbI, BCE MOCTYIICHUS 3aHOCATCS Ha €IUHYIO0
kapTouky. Eciu ke B yueOHMKEe BHECEHbI JONOJIHEHUS U M3MEHEHHUs, TO Ha HEro 3aBOAMTCSA
HOBasg KapTouka. KapTouku paccTaBisioTcs B y4ETHYIO KapTOTEKy IO KiaccaM, a BHYTpPHU
KJIacCOB — 1o mpeameram. llocie cnucanus BceX y4eOHMKOB KapTOUKH H3BIMAIOTCS U3
KapTOTEKH.
VYdeTHbIe KapTOUKH YUeOHHUKOB PErHCTPUPYIOTCS B «JKypHaie perucTpanuy yueTHbIX KapToueK
O6ubmuoredyHoro (hoHma MIKOIBHBIX YYEOHHMKOB», KOTOPBIA BeIeTcs MO o0Opasily: HOMEp IO
HOPS/KY, Ha3BaHuUe, Kiacc, Ne akTa BbIOBITHS KapTOUYKH.
VYdety nojuexar Bce BU/bl y4€OHMKOB U yueOHBIX mocobuii. Pabouune TeTpaau, TuiakTH4ecKue
MaTepHuaibl, TAaONWIBl, TPOMUCH, KOHTYPHBIE KapThl, aTIachl SBISIOTCS JIOKYMEHTaMHU
BpEMEHHOro Xxapakrepa. Mx yder npousBoautcs B «TeTpaau yuera JOKYMEHTOB BPEMEHHOIO
Xapaxkrepay.
Ha nmpuHATBIX MEpBUYHBIX YUYETHBIX JIOKYMEHTaX MPOU3BOIUTCS 3alKCh, MMOJATBEPXKAAOLIas,
YTO NOCTYIHUBUINE TOKYMEHTHI IPUHATHI B OMOINOTEUHBINH (POHA KaK B 00bEKT 0c000 IIEHHOTO
IBM>KUMOTO uMyiectsa (nanee - OLJIN) niau kak B 00bEKT MHOTO JIBUKHMOTO UMYIIECTBA.
[lepBuyHbIE yuyeTHBIE JOKYMEHTHI, MOATBEpXKJIaromMe (aKT MOCTYIUIEHHUS, NEpelaloTcs B
OyXraJITepHIo JJIsl BKJIIOUEHUS B ydeT oubnuoreyHoro ¢poHaa.
ExxexBapranbHO, ipu ycnoBun u3Menenus cocraBa OLI/IU, ceenenus 06 o61ieM KoiarudecTBe U
CTOMMOCTH JOKYMEHTOB, BKJIIOUYEHHBIX B COCTaB OMOIMOTEUYHOro (oHMIA, Kak 0OBEKT 0C000
LIEHHOTO JBMKMMOI0 UMYLIECTBA, I€PEIAIOTCS YUPEAUTENIO.
B3ameH yTepsHHBIX WM HCIOPYEHHBIX YYEOHHMKOB MPUHUMAIOTCS JApyrue KHUTH,
HEOOXoIMMBbIe IIKOJIe. YUeOHUKH, YTEepSHHBIE U IPUHATHIC B3aMeH, YUUThIBatoTCs B « TeTpaau
yueTa KHUT U JPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATENel B3aMEH yTePSHHBIXY.
VYdeT BKIIIOYAET PErUCTPALUIO MOCTYIUIEHUS] JOKYMEHTOB B OMOIMOTEYHbIN (DOHI, UX BBIOBITHS
n3 GoHAa, UTOTOBBIE JaHHBIE O Benu4yuHE (00BeMe) Bcero OmOMMOTeuHOro (OHIA M €ro
MOJPA3eNIOB, CTOMMOCTh (POHAA.
OcHoBHbIE TpeboBaHMsI, IPEAbIBIsEMbIe K yUeTy 6uOnuoreuHoro ¢oHa:

MOJTHOTA U AOCTOBEPHOCTh YUETHON MH(OpMaInu;

OIIEpaTUBHOCTH;

JTOKYMEHTHUPOBaHHOE O(hopMIIEHHE KaXKI0TO MOCTYIUIEHHS B (DOH] ¥ KAXKJIOTO BHIOBITUS U3

dbonma;

COBMECTHUMOCTh TpueMOoB U (GopM ydera, HUX HAASKHOCTb MpH MNapaIeIbHOM

HCIOJIb30BaHUM TPAAUIIMOHHON U aBTOMAaTU3UPOBAHHON TEXHOJIOTUH YUETa,

COOTBETCTBHE HOMEHKJATyphl IOKa3areiei ydera (OHIAa aHAJOTMYHBIM IOKa3aTesIsiM

roCy/1lapCTBEHHON OMOIMOTEYHON CTaTHCTUKU.

3. llopsinok BbIIa4M U BO3BpaTa Y4eOHUKOB

3.1.

[Topsimok monb3oBaHus y4eOHOW nuTeparypoiu ompezensercs [lomoxeHuem o OMOIMOTEKE,

[TpaBuiaMu nonbp30BaHus OMOIMOTEKOM U NaHHBIM [lonoxkeHneM.



3.2. K olyuarommmcsi, OCBaMBAIOIIUM OCHOBHBIE 00pa3oBaTENIbHBIE MPOTPaMMBI B Ipeaesax
(benepanabHBIX TOCYIapPCTBEHHBIX 00pPa30BaTeIbHBIX CTAHIAPTOB, OTHOCSATCS:

+ oOyuaromiuecs, OCBauBarOIIME IPOrpaMMy Ha4allbHOTO 00IIero o0pa3oBaHus;

« oOyuaromiuecs, OCBauBaroOIIMEe IPOrpaMMy OCHOBHOTO 00111ero 00pa3oBaHus;
3.3. Illxona OecruiaTHO oOecrneunBaeT OOyYaIOMIUXCs ydYeOHWKaMH, Y4YeOHbBIMH W Y4YeOHO-
METOIMYECKUMU TOCOOMSIMH B  COOTBETCTBMH C  (pefepaJbHBIM IEPEYHEM  yUEOHUKOB,
PEKOMEHOBAaHHBIX (JOIMYIICHHBIX) K MCHOIb30BAaHUIO MPU PEATU3AMHU UMEIOMINX aKKPETUTAIIHIO
o0pa3oBareIbHBIX MPOrpaMM Ha4yaJbHOTO OOIIero, OCHOBHOIO OOLIero, B mpezaenax QenepaabHbIX
TOCY/IapCTBEHHBIX 00pa3oBaTeNIbHBIX CcTaHgapToB. ObecreueHre OO0ydYarOMMUXCA YKa3aHHBIMH
U3AHUSIMH OCYIIECTBIIIETCS 3a CYET HM3JAaHUN, UMEIOIUXCA B (POHIE IIKOJIBHOM OHUOIMOTEKH.
bubnmuoTeunslii (OH]T €KEroIHO MOMOIHICTCS HEOOX0UMBIMU YUYCOHUKAMH, YYCOHBIMU H yU4eOHO-
METOIUYECKUMHU TTOCOOUSIMHU.
3.4. VYuyeOnas ymTepaTypa HCIOJB3YeTCS HE MEHee 5 JIeT, HO pu cooTBeTcTBUH DenepaibHOMY
cranaapry u denepanbHOMYy MEpPEeYHIO YYEOHMKOB MOXKET HCHOJIb30BaThes A0 10 meT (muchMo
MunucrepcrBa oopazoBanus 1 Hayku PD ot 08.12.2011r. Ne M/I-1634/03).
3.5. VYueOHmKH, y4YeOHBIE TIOCOOMS U YyYEOHO-METOAMYECKHE MaTepHallbl, HEOOXOIUMBIC
oOyyarommcsi J7isi OCBOCHHS Yy4YeOHBIX TPEAMETOB, KypCOB, MAHMCLHMIUIAH 3a Mpeaeiamu
(denepanbHbBIX  TOCYIApCTBEHHBIX  OOpAa30BaTENIbHBIX  CTAHJAPTOB, POAUTENM  (3aKOHHbBIE
MPEICTaBUTENN) TPUOOPETAIOT CAMOCTOATEIBHO.
3.6. Jleram-uHBaIUIAM U AETAM C OTPAaHUYECHHBIMH BO3MOXKHOCTSIMH 3[I0POBBSI, 00yJarOIMMCs Ha
JIOMy II0 OCHOBHBIM 00I€00pa30oBaTeNbHBIM IMPOrpaMMaM C HCIOJNBb30BAHUEM TUCTAHIIMOHHBIX
00pa3oBaTeIbHBIX TEXHOJIOTHI Ha MEPUOJ] MOTYYECHUSI 00pa30BaHusl YUeOHUKH MPEIOCTABISIOTCS B
MOJIb30BaHUe OeCIIIaTHO.
3.7. VYuebHHKH, yuyeOHbIE TOCOOHMS U yueOHO-METOAMUYECKHE MaTepHalbl (pabodne MporpaMmel,
MOypOYHOE TUIAHWPOBAHUE, METOAMYECKHE MOCOOMS W T.I.) JIJS JUYHOTO MOJIb30BaHMS YUUTEINS
IIKOJIBI PUOOPETAIOT CaMOCTOATENbHO. EciM naHHbIe M3AaHUS MMEIOTCS B HAaIMYUMU B (oHzE
O6nOIMOTEKH, YuuTenss 00ecreurnBaoTCsd MU B €IMHUYHOM IK3EMIUISIpe OeCIIaTHO.
3.8.  YueOHuKH, yueOHble U y4eOHO-METOAMYECKHE MOCOOUS MPEAOCTABISIIOTCS O0ydaromuMes
IIKOJIBI B IMYHOE MOJIb30BAHHUE 110 OTHOMY KOMITJIEKTY CPOKOM Ha OJIMH T'0J] HE3aBHCHMO OT TOTO, Ha
Kakoi CpOK OOydYeHHsI OHU pacCUYMTaHbl. BTOPOH KOMIUIEKT Y4eOHHKOB MOXKET OBITh BBIIAH IO
3asIBJICHUIO POAUTENEH B CBSI3U C YXYIALICHUEM 370POBbsI 00yUaIOLIErocs MpH HAJIUUYUU CBOOOIHBIX
HK3EMILIIPOB B OUOIHOTEKE.
3.9. Ilepen HauyamoM ydeOHOro rojga OMONIMOTEKapbh BbIJAET YYEOHHMKM Ha KJIACC KJIACCHBIM
pykoBoauTensiM 1-9 kimaccoB 1o rpaduKy, YTBEPKACHHOMY THUPEKTOPOM IIKONIBI. Bbinaua yaeOHOMH
JUTEpaTypbl KJIACCHBIM pyKoBoguTeNnsM (ukcupyercs B «KHHre Bblgaud y4yeOHUKOB» H
MOATBEPKIAETCS MOMUCHIO KIIACCHOTO PYKOBOAUTESL.
3.10. OOyuyaromyecs MIKOJIbI MOTY4YaroT Y4eOHUKH U y4eOHble nmocoOus u3 ¢oHaa OHMOIMOTEKH y
KJIACCHBIX PYKOBOAMTENIEH B Hadaje ydeOHOro roja. Beigaua yyeOHHMKOB M y4eOHBIX MOCOOMIA
poautenaM 1-x kiaccoB U oOyyaromumces 2-9 kiaaccoB (PUKCUPYETCs: KIACCHBIMU PYKOBOAUTENSIMU B
«BemoMocTH BEITaYM W BO3Bpara YYEOHHKOB» W TONTBEPIKAACTCS JTUYHOW MOIIMHMCHIO OJHOTO W3
poauteneit obydatomierocsa B 1 kiacce, a Bo 2-9 kiaccax — JIMYHON MOIMUCHIO O0ydaromIerocs.
«BenomocTtu BbIAAYM M BO3BpaTa yueOHUKOB» XpaHsTcs B oubnuoteke. KiaccHble pykoBogutenu 1-
9 kyaccoB MPOBOAAT Oeceqy-HHCTPYKTaX 0OyUaroIIUXCs CBOETO Klacca U UX poauTeneil (3aKOHHbIX
MIPEICTaBUTENCH ) O TIPaBUIIaX MOJIb30BAHUS yIeOHUKAMH.
3.11. B uckmouuTenbHbIX cilydasx oOydaromuecs (JIOJDKHUKH, BHOBb MPHUOBIBIINE, @ TAKKe s
noaroroBku k OI'D u Ha neTHee oOyueHHE) NOTy4yaroT Y4eOHUKH y OnOaroTekaps. YUeOHUKH AJis
noarotoBku k OI'D olydarommes 9-X KJaccoB M BHOBb NMPUOBIBIIMM BBIJAIOTCS TOJNBKO IPH
HaJU4YuM UX B Oubnuoreke. Brimaua HE0OXOMMMBIX yUeOHUKOB Ha JICTHUHN Teprof GUKCUPYETCs B
YUTATENBCKUX (POPMYIISIpax MO/ JIUYHYIO TIOANUCH 00yUYaIOMIUXCS.
3.12. YueOGHMKH MOTYT OBITh BbIIaHBI KaK HOBbIE, TaK M UCIOJIb30BaHHBIC paHee. B TeueHne ogHoOM
HeZen 00ydJaroIIrecs TOJDKHBI POCMOTPETh BCEe YUEOHUKH UM yueOHBbIE TTOCOOHS, BbITAHHBIC UM B
Jau4yHOE osb3oBaHue. [Ipu oOHapy» eHnu 1eeKToB, MEIIAIOIINX BOCIPUATHIO YUeOHOTO MaTrepuaia



(OTCYTCTBUS JIUCTOB, TOPYH TEKCTA) OOYUAIOMIMICS WM €r0 POTUTENN (3aKOHHBIC MPEICTABUTEIIN)
MOTYT 00paTUThbCs B OMOIMOTEKY AJIsl 3aMEHBI €r0 IPYTUM. YUeOHUK MOXKET ObITh 3aMEHEH IPH €ro
HaJIM4uU B ponae 6ubnuoreku. [1o ncteueHnn ykazaHHOTO Cpoka IMPETEH3UH 110 BHEIIHEMY BUAY U
KaueCTBY yueOHMKA OMOIMOTEKOI HE MPUHUMAIOTCS,  OTBETCTBEHHOCTH 32 OOHAPYKEHHBIE 1e(hEKThI
B C/IaBa€MbIX yU€OHHMKaxX HECET TOT 00yUaroluiicsi, KOTOPbIA UMHU IOJIb30BaICS.
3.13. B xoHue y4eGHOro roja u npu nepexoje 00y4aromerocsi B Te4eHue yueOHOro rojia U3 IKOJIbI
B JpyTyl0 00pa3oBaTeiIbHYIH OpraHu3alvio y4eOHWKH, ydeOHble mocoOwus, pabouue TeTpagu H
y4eOHO-METOAMYECKUE MaTepuabl, MPEeJOCTaBICHHbIE B JIMYHOE I0Jb30BaHHE OOYyYaroLIUXCs,
BO3BpaLIAlOTCs B OMOINOTEKY MIKOJIBL. B citydae nopum uinu yrepu yueOHuka, yueOHOTO Ml yueOHO-
METOIUYECKOr0 MOCOoOUs, MPEIOCTaBICHHOIO 00ydaromeMycs B JMYHOE MOJIb30BAHUE, POAUTEIN
(3aKOHHBIE MPEACTABUTEIH ) 00sI3aHbI BO3MECTUTD yIIepO M BEPHYTh B OMOIMOTEKY HOBBIM YUCOHHK.
3.14. OoOyuaromuecs: BbIITYCKHBIX KJIACCOB Iepesl NOIyYEHUEM JTOKYMEHTa 00 OKOHYAHUM LIKOJIBI
00s13aHBI TIOJTHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKOH (110 00XOAHOMY JIUCTY).
3.15. Bo3Bpar y4eOHUKOB B KOHIIE yU4E€OHOTO Trojia OCYIIECTBISETCS MO rpaduKy, COCTABICHHOMY
3aBefyrouled OMONMOTEKOM M yTBEpXKIEHHOMY JAMpPEKTOpoM wikosbl. Ilpuem y4yeOHuUKOB
IPOU3BOJUTCS:

* 0T oOyuaromuxcs 1 — 8 - KJJaCCHBIMU PyKOBOJUTENSMU;

« 0T oOydaromuxcs 9 KIacCcoB - 3aBeAyromIel OMOIMOTEKON COBMECTHO C KIIACCHBIMH

pykoBonutensmu. KiaccHslil pykoBoauresns odecnieunBaet 100% siBKy 0Oydaroniuxcs co
BCEMHU yUYCOHUKAMH B COOTBETCTBHH C TPa(UKOM.

3.16. OOyuwaromuecst 00s3aHBI ClIaTh YYEOHHMKH B IIKOJbHYIO OHONMOTEKY B COCTOSHUM,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUM I10 UX UCIOIB30BAHUIO i COXPAHHOCTH.

4. BpiObITHE YUeOHMKOB U3 0MOJIMOTEYHOr0 (poHIa

4.1. Cpok HucIoIb30BaHUs ydeOHIKA HE MEHEe IISITH JIET.

4.2. BoiObITHE yueOHUKOB U3 (POHa OMOIMOTEKH TPOU3BOJUTCS MO MPUUMHAM:

*  BeTXOCTH ((pU3NYECKUl U3HOC);
*  yCTapejoCTH MO COAEPKaHUIO;
« yrepe (C yKa3aHHEeM KOHKPETHBIX OOCTOSTEILCTB YTEPH).

B akte o BBIOBITUM (UKCUPYIOTCS CBEICHHMs 00 y4eOHMKax, HMCKIIOUAeMbIX TOJBKO MO OIHOMN

pUYHHE.

4.3. Cnucanue y4eOHHUKOB TMPOBOJIUTCS HE peXe OAHOTO paza B roa. Ha Kakaplil BUJ criucaHus
(«Betrxuey, «YcrapeBie 0 COEPKaHUIO», «Y TEPSIHHbIE YUTATEIMID) COCTABISIETCS akT B 2-
X 9K3eMIUISIpaxX, KOTOPBIH IMOIMUCHIBACTCS KOMHCCHEH M YTBEPKIACTCS TUPEKTOPOM IIKOJIBI.
OnuH 3K3eMIUIAp akTa XpaHUTCS B OMONMOTEKe, Ipyroil mepemaercs IO paclHCKy B
OyXrajaTepHio, KOTopasi IPOM3BOIUT CIHCaHUE ¢ OajaHca MIKOJIbI YKa3aHHOW B aKT€ CTOMMOCTH
yaeOHHKOB. CTHCaHHBIE TIO aKTy YYEOHHKH CHIAIOTCS B COOTBETCTBYIOIIME OpPTaHU3ALUHU TI0
3aroTOBKE BTOPHYHOTO ChIphs. JIEHBIHM OT cllaud y4eOHHMKOB BHOCATCS HA PACUETHBIM cueT
TITKOJTBL.

4.4. BpiObITHE Y4eOHUKOB U3 oH1a OMOINOTEKH OOPMIISETCS aKTOM 00 MCKITIOYEHUH U OTpaXkaeTcs
B KHUT€ CYMMapHOIO yd4eTa, a TakKe B KapTOTeKe yuyeTra yuyeOHHUKOB. BpiObITHE y4eOHBIX
MaTepHajJoB BPEMEHHOIO XpPaHEHHsI MPOM3BOAUTCS B KOHIIE KaJIEHAAPHOTO rojia MO akKTy C
yKa3zaHHEeM MPUYHHBL: «MaTeprual BpEMEHHOTO XPaHESHUSD).

4.5. AKTBI Ha crHcaHWe y4eOHWKOB BH3UPYIOTCS WICHAMH KOMHCCHU IO COXPAHHOCTH (OHIOB.
3aBU3MPOBAHHBIE AKTHl YTBEPKAAIOTCS TUPEKTOPOM IIIKOJIBI.

4.6. CiiucanHbIe TI0 aKTy YUY€OHUKH MOTYT OBITh HCIIOIB30BAHBI JUIsl U3TOTOBJICHUS JUIAKTHUECKOTO
MaTtepuaia, JUIsl pecTaBpallMOHHBIX pa0OT MM TepedaroTcsl OpraHu3alMsIM IO 3arOoTOBKE
BTOPCHIphs. YacTh y4eOHHMKOB, HAXOASIIUXCS B YIOBIECTBOPUTEIHHOM COCTOSIHUH, IOCIE
CIIMCAHUS MOYKET BbIJABaThCsl OOy4aroOIIMMCS Ul MOATOTOBKU K dK3aMeHaM, Iepe/laBaThCs B
y4eOHbIe KAOMHETHI HIIM UCTIOIh30BAHBI I PEMOHTA JIPYTHUX YUSOHUKOB.

4.7. XpaHeHue ClIMCaHHBIX yYeOHUKOB BMECTE C JICHCTBYIOIIMMH 3ATPEIIAeTCsl.



5. Ydet uToros ABu:keHHs1 OMOJIMOTEYHOTO (poHIA

5.1. Utoru nBuxeHust GOHIOB MOABOAATCS B KHUTE CyMMapHOro y4yera 6nbnnorednoro ¢GoHna (Uiam
JPYTOM PErucTpe CyMMapHOTO y4eTa, IPUHATOM B OMOIMOTEKe) Ha OCHOBAHUH JAHHBIX CyMMapHOTO
ydeTa O IOCTYIUICHHU ¥ BBIOBITHH JTOKYMEHTOB.

5.2. WtoroBble JaHHBIE MMEIOT YETHIPE O0S3aTENBHBIX IOKAa3aTessi: COCTOSIO Ha Havajo roja,
MOCTYINJIO 32 TOJ, BBIOBUIO 32 T0J, COCTOMT Ha KOHEI[ Tofa. VIToroBsle JaHHBIE MO 3JIEKTPOHHBIM
CETEBBIM YJAJICHHBIM JIOKYMEHTaM HPEICTABIISIOTCS CIACAYIOMIMME MTOKa3aTeIsIMU YUETHBIX CHHULL:
COCTOSJIO Ha Ha4aJo roaa, opopMIICHO B JOCTYII B TEYSHHE O/, TOCTYII IIPEKPAIeH B TEYEHUE IO/,
COCTOHT Ha KOHEI] rojia.

6. IIpoBepka HaIM4YKMsi JOKYMEHTOB OMOIMOTEYHOro hoHIa
6.1. Obs13aTenbHast MHBEHTapU3alsl IPOBOIUTCS B CIEAYIOUINX CIydasX:
* IIpU CMEHE MaTepuajbHO OTBETCTBEHHOI'O JIUIIA;
*  IIpU BbISIBICHUM (DAKTOB XMIEHUS WK TIOPUYH JOKYMEHTOB;
* B CJlyyae CTUXMHHOro O€ACTBHUS, MOXKapa WK APYTUX Ype3BbIUAliHBIX CUTYallUH, BBI3BAHHBIX
IKCTPEMATILHBIMU YCIIOBHUSIMH;
« mpu nepenade poHaa OMOIMOTEKH WK €€ YacTh B apeHLy;
* TIpH PEOPraHM3ALNU U JUKBUIAIUH OUOINOTEKH.

Jiis mpoBeZieHrst IPOBEPOK AUPEKTOPOM 00pa30BaTEIbHON OpraHU3allii Ha3HAYaeTCsl KOMUCCHS, B

COCTaB KOMHUCCHUU JIOJIKEH BXOJUTh IIPEACTaBUTEIb OyXIaaTepHH.

6.2. IlpoBepka (oHa B IUIAHOBOM MOPSAJKE OCYIIECTBISETCA OAUH Pa3 B 5 JIeT.

6.3. IlpoBepka Bcero (oHAa HIM €ro YacTu 3aBepllaeTCsl COCTABICHHEM aKTa O pe3yibTaTrax
MPOBEICHUS IPOBEPKU HAIMYHS JOKYMEHTOB Y4eOHOTO (DOHA M MPHIIOKEHUEM K HEMY CITHCKA
JOKyMEHTOB, OTCYTCTBYIOIIUX 110 HEYCTaHOBJIEHHON MpHuuHe. B akTe (puKcUpyloTCs CBEAEHUS
0 KOJINYECTBE:

*  JIOKyMEHTOB y4eOHOTro (poH/a 1O JAHHBIM YUEeTa;

¢ JIOKyMEHTOB, IMEIOIUXCS B HATHMYHH;

¢ JIOKyMEHTOB, OTCYTCTBYIOIIMX B OHOMMOTEYHOM (DOHJIE TI0 HEYCTAaHOBICHHON mpuunHe. B
aKTe TaKKe YKa3bIBAIOTCSl HOMEP U JaTa akTa O MPOBEJCHUHU MPEabIayIIel MPOBEPKH. AKT ¢
NPUJIOKEHUEM CITMCKa JIOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTaHOBJICHHOH TpUYMHE,
HOANMCHIBAETCS MpeJIceiaTeNIeM U YWIeHaMU KOMUCCHH U YTBEPKAAeTCsl TUPEKTOPOM ILIKOJIBI.

6.4. Ilpu BeISIBIEHUHM B Ipoliecce MPOBEPKH (POHIA OTCYTCTBYIOUIMX JOKYMEHTOB M HEBO3MOKHOCTH

YCTaHOBJICHHSI BHHOBHBIX JIUL YOBITKH 110 HEIOCTA4€ CIIUCHIBAIOTCS B COOTBETCTBUU C JCHCTBYIOLIUM

3aKOHOJaTEIbCTBOM.

7. 1eJIoNpOU3BOACTBO B OPraHU3alMHu yuyeTa 0u0JIM0oTe4yHoro (pouaa
7.1. Opranuzanusi pabOThl C TOKyMEHTaMHU MO y4eTy OuOIMoTedyHOro (hOHIa OCYIIECTBISIETCS IO
MpaBHUJIaM BEACHUS JEIOMPOU3BOICTBA.
7.2. OCHOBHBIE JOKYMEHTHI, B KOTOPBIX OCYILECTBIISETCS YUeT, MOJJIEKAT MOCTOSHHOMY XPaHEHMIO
KaK JOKYMCHTEI CTpOl"OI‘/’I OTYETHOCTH. HOCTOSIHHO, 10 JJUKBU AU 6I/I6J'II/IOTCKI/I, XpaHATCA pErUuCTpPhI
WHAWBUAYAIBHOTO ¥ CYMMAapHOTO y4eTa JOKYMEHTOB OuOiIHoTedHoro QoHaa (perucTpanroHHBIE
KHWUTH, UHBEHTApHbIE KHUTH, KHUTH CYMMapHOT'0 Y4eTa, y4eTHBIH KaTajaor U KaTajaorH).
7.3. B COOTBETCTBMM C MpaBWJaMH OpraHU3alMd TOCYJAapCTBEHHOTO AapXWBHOTO Jena
YCTaHABIMBAIOTCS  CIEAYIOUIME CPOKM XpaHEHUS JOKyMEHTOB, OOECHEUMBAIOMIUX Y4YeT H
COXPaHHOCTh (POHJIOB:
*  CONPOBOAMTENbHBIE JTOKYMEHTHI (HaKIaJIHbIe, CYeTa, ONUCH, CIHUCKU Ha MOCTYMHArOIIyIO
nuTeparypy) — 3 roaa;
e TPUXOAHBIC AKThl Ha JMTEPATYpy, MOJYUYCHHYIO OECIUIATHO MM 0€3 CONMPOBOIUTEIBHBIX
JIOKYMEHTOB, — 3 TO/1a;
* KHWra y4eTa JUTepaTypbl, yTEPSIHHON YNTATENIMU U IPUHATOU B3aMeH, — 3 roza;



* aKThl Ha CIIMCAHUWE KHUT U MEPUOAMYECKMX MW3/IaHUN, YYETHBIE KApPTOUKH, KHUKHBIC
(bopMynsipbl criMCaHHBIX U3AaHui — 10 net.
7.4. Ilo uCTeYeHHMH CPOKOB XpAHEHMs YUYETHbIE JOKYMEHTBhl NOAJIEKAT YHUUYTOKEHUIO B
YCTaHOBJICHHOM IOPSJIKE.
7.5. Jlo oKOHYaHUs OuepeAHO NpoBepkH (OHJA XPaHATCA aKThl O PE3yJbTaTax MPOBEICHMS
NPOBEPKH HAIWYHS JOKYMEHTOB OMOIMOTEeYHOr0 (hOHA.

8. ObecnieyeHne cOXpaHHOCTH OMOINOTEYHOr0 (POHIA HIKOIBHBIX Y41eOHUKOB
8.1. CoxpanHocTh ¢oHIa oOecreunBaeTCs CO3JaHUEM ONTUMAJIbHBIX YCJIOBHHM XpaHEHUsS H
UCIIOJIb30BaHMS Y4eOHUKOB, a TAK)Ke OXPaHOU UX OT MOPYH U XHUILEHUH.
8.2. XpaHeHrue Y4E€OHUKOB OCYIIECTBIISICTCS COIIACHO JEHCTBYIOMUM HMHCTpPYKIMSM 10 OXpaHe
TpyJa U NOKapHO# 0€30IMacHOCTH.
8.3. ®oHJ y4eOHHUKOB PACIIONIAraeTCsl U YUYUTHIBACTCS OTACIIBHO OT OCHOBHOTO (hoHA.
8.4. OTBETCTBEHHOCTD 32 OPraHU3AIMIO COXPAaHHOCTH (hOHA YUSOHUKOB BO3JIAraeTcsi Ha AUPEKTOpa
HIKOJIBI ¥ 3aBEAYIOLIET0 OMOIHMOTEKOM.
8.5. OTBETCTBEHHOCTbH 32 COCTOSIHHE M COXPAHHOCTh BBIIAHHBIX Y4EOHUKOB B T€YCHHE YU4EOHOT0 rojia
HeCyT oOyJaromuecs, noib3ytonmecs 3TuM GouaoMm. OHHU Ke, TPU HEOOXOAUMOCTH, OCYIIECTBIISIIOT
UX PEMOHT.
8.6. B ciywyae yrepu wiu mopuu y4eOHMKA POTUTENU (3aKOHHBIE IMPEICTABUTENH) BO3MELIAIOT
HaHECEHHBIN yIepO B COOTBETCTBUU C JEHCTBYIONIMM 3aKOHOAATEIILCTBOM.
8.7. B 1ensx KOHTPOJS 3a COXPAHHOCTbIO Y4eOHMKOB OOyyaromuMucs 2 pas3a B rojl (CEHTSIO0pp U
anpesnb) OMOMUMOTEKOM MPOBOASTCS BBIOOPOYHBIE PEWUIBI MO MPOBEPKE COCTOSAHUS YUEOHUKOB.
CBeznieHusl 0 pe3yibTarax peiia JOBOIATCS 0 KIACCHOTO PYKOBOIMTEINS, MPH HEOOXOAUMOCTHU 10
3aBy4a no YBP. [1o pe3ynbraram npoBEpKH COCTABISETCS aKT.
8.8. Kputepuu 1o npoBepke COCTOSHUS Y4EOHUKOB:

*  HaJIW4He 3alKCH O MPUHA/ISKHOCTH y4eOHUKa 00yJaronemycs;

* Halu4He BceX Y4eOHHKOB HA MOMEHT MPOBEPKH (COMTACHO PACITUCAHUIO YPOKOB);

* Hanmu4ue 00J0XKEeK Ha yUeOHUKaX;

* BHEIIHUW BHUJ y4ueOHUKa (OTCYTCTBHE TPS3M, HAAIMUCEH, TOMATOCTEH, MOPE30B, PBAHBIX

CTpPaHULI, TOBPEXKACHUN NEPEIIETOB B yUeOHHUKAX);
e s 1 —4 x1accoB - HaJIM4KeE 3aKJIaJ0K.

9. [IpaBuJia NoJb30BaHUS Y4eOHUKAMM /15 00yHAKOMIMXCSA M poaMTeeit

9.1. OOyuaromuecsi UMEIOT MPaBO MOJIy4yaTb Y4EOHUKH, MPETYyCMOTPEHHBbIE 00pa30BaTElIbHBIMU
porpaMMaMu IIKOJbI, BO BPEMEHHOE I10JIb30BaHKe U3 (oHaa OMOnnoTekn O6ecIiiaTHo.

9.2. YueOHMKH BBIIAIOTCS OOYyYaIOUIMMCS CPOKOM Ha OJUH IO, HE3aBUCHUMO OT TOT0, Ha KaKoi CpoK
0Oy4eHHUs OHM PacCUMTaHbl, 0e3 TpaBa Mepenadd u mpoaaxu. Bo3Bpar ydeOHUKOB TapaHTHPyeTCs
POAUTENSAMU (3aKOHHBIMH NPEICTABUTEISIMU).

9.3. YueOHUKHU MOTYT OBbITh BBIJJaHBI KaK HOBbIE, TAK U HCHOJIb30BaHHBIE paHee. [IpobiaeMbl HeXBaTKH
y4eOHHKOB pelaroTcs yepe3 00OMEeHHO-pe3epBHBIN (POH HIKOJ paiioHa (001aCTHOTO IIEHTPA).

9.4. OOGyuyaromuecs: JOJKHBI TOANUCATh KaXbli y4eOHUK, MOTY4YeHHBIH U3 (OHJA IIKOIBHOM
6ubnuoteku (y4eOHbIH roa, paMuius, UMs, KJacc).

9.5. Y4eOHUK TOJIKEH UMETh IOIOTHUTENbHYIO ChbEMHYIO OOJIOKKY.

9.6. B yueOHUKax HENb3sl MHCaTh, PUCOBATH, 3aTrM0aTh U BHIPHIBATh CTPAHUIIBI U T.1I.

9.7. OOyuatomuecss oOsi3aHbl BO3BpalllaTh IIKOJIbHbIE YYEOHUKH B OINPSATHOM BHJE, IO
HEOOXOIUMOCTH PEMOHTHPOBATH HX.

9.8. YueOHUKH JOIKHBI BO3BpAIIAThCsl B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH B KOHIIE yU4E€OHOTO
rozia, 10 JETHUX KaHUKYIL.

9.9. Bemycknuk# (9 kiacca) 00s3aHbI pacCYUTATHCS ¢ OMOIMOTEKOM TI0 UCTEYCHUHU CPOKa O0yUCHUS
(o mosrydeHus arrecrara).

9.10. OGyuaromuecs, BbIOBIBAIOIINE B T€UEHUE Y4EOHOTO roja, o0s3aHbl CAATh YYEOHHKH TMeEpen
HOJY4YEHUEM JIOKYMEHTOB.



9.11. B ciiy4ae mopuu Wiv yTepu y4eOHHKOB OOy4Jaromuecs 00s3aHbl BOBMECTUTh UX HOBBIMH WM
PaBHOIICHHBIMHU T10 COTTIACOBAHUIO C 3aBEAYIOIIUM OHOIHOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTb IOJYYCHHBIX IIKOJHHBIX YYCOHMKOB HECYT Kak
oOyJaronuecs, Tak ¥ UX POTUTEIIN (3aKOHHBIC MPEICTABUTEIIH ).

10. TpeOoBaHuUsI K MCIOJIB30BAHMIO U 00eCIIEYEHHI0 COXPAHHOCTH Y4eOHMKOB

10.1. OGyyaromuecs: 00s13aHBl OEPEKHO OTHOCUTHCA K YIEOHHKAM, HE JOMYCKaTh MX 3arps3HEHUS U
MOpYM, NMPUBOAAIIMX K MoTepe MHPOPMALUH, YXYALIAIOMUX yI000UNTAeMOCTh, YCIOBHS UYTCHHUS
(moTepst 371€MEHTOB M300pa)KeHMs, MATHA, LApalMHbI, OTCYTCTBHE OIHON WM OoJjiee CTpaHHL,
CKJICMBAaHUE CTPAHHUIl M TOBPEKIECHUE TEKCTa WM WJUIIOCTPALUN NMPHU PaCKpbITHH, Aehopmariys,
MOTPEIIAHHOCTH OJI0KA WITK TIepPEIuIeTa).

10.2. IIpu ucnonp30BaHUM y4yeOHUKA [IEPBOIO r0/la, OH JOJKEH ObITh C1aH B LIKOJIBHYIO OMOINOTEKY
B OTIIMYHOM COCTOSHHM: YHCTBIM, LIEJbIM, O€3 MOBPEXKIECHUH M IMOTEPTOCTEH KOpEeIKa, YIJIOB
neperuiera, 6e3 oTpbIBa Neperiera oT OJokKa.

10.3. TIpu ucnonb30BaHUU ydeOHHKA BTOPOrO-TPETHETO I'0Jja, OH JIOJDKEH OBITh C/IaH B IIKOJIBbHYIO
OMOIMOTEKY B XOPOIIIEM COCTOSTHIH: YUCTBIM, IIEITTBIM, JOIYCKAIOTCS He3HAYNTEIbHBIE TOBPEIKICHHUS:
MOTYT OBITh HEMHOTO ITOTPETAHbI YTOJIKH MEPerieTa, KOPEeuoK (HO He MOpBaH).

10.4. Ilpu wncnosb30BaHUM Y4YEOHMKA YETHIPEX-ISATH JIET, OH JOJDKEH OBbITh ClIaH B IIKOJIBHYIO
61OIMOTEKy B YIOBJIETBOPUTEIBHOM COCTOSHUM, IPUTOIHBIM JJIsl JajdbHEHIIEro MCIOJIb30BaHUS:
YHUCTBIM, JIOIMYyCKaeTCs HaJApbIB Kopemnika (He Oosiee 1 cM. OT Kpas) M IepemsieTa B MECTE €ro
COEZMHEHUS C OJIOKOM.

10.5. Ilpu ucnonp30BaHUM yyeOHHKaA IIECTH JIET M OoJiee, OH JOJDKEH ObITh CIaH B ILIKOJIBHYIO
O0uOIMOTEKy B YIOBJIETBOPUTEIFHOM COCTOSHUH, HMPUTOIHBIM ISl TaIbHEUIIETO HCIIOJb30BAHUS:
YUCTBIM, JONYCKAeTCsl HAaApbIB Kopelika (He Oonee 2-3 c¢M OT Kpas) U Ieperuiera B MeCTe €ro
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexieHUs TOJKHBI ObITh aKKYpaTHO CKJIEEHBI ITPO3pauyHoil Oymaroii, 1nGo MMPOKUM
MPO3PauHbIM CKOTYEM.

11. OTBETCTBEHHOCTH YYACTHHKOB 00Pa30BaTe/IbHOM 1esITeIbHOCTH

11.1. JlupeKkTop LIKOJBI HECET OTBETCTBEHHOCTh 3a OPraHM3aLUI0 pabOThl MO CBOEBPEMEHHOMY
MOTOHEeHNUI0  OnbOnuoTeyHoro (¢GoOHIA MIKOIBHBIX Y4YeOHUKOB, oOecreueHrne OO0yJaromuxcs
yueOHUKaMHU, Y4YeOHBIMU MOCOOMSMHU, Yy4eOHO-METOAMYECKMMM MaTephajlaMu, CpeICTBaMU
00y4YeHHS ¥ BOCIIUTAHUSI.

11.2. 3amecTuTenb AUPEKTOPA LIKOJIBI [0 y4eOHO-BOCIMTATENbHON paboTe onpeaesseT NoTpeOHOCTh
HIKOJIBI B y4e€OHHMKaX, COOTBETCTBYIOLIMX IMpOrpaMMaM OOydeHHs, OCYILIECTBIISAIOT KOHTPOJIb 3a
UCTIOJIb30BaHUEM TE€JarOrMUYeCKUMU  pabOTHUKAMH B XO/€ O0pa3oBaTENIbHOW JIEATEIIbHOCTU
y4eOHHMKOB, YU€OHBIX MOCOOUN M yIeOHO-METOAUYECKIX MAaTepUaiOB B COOTBETCTBUHU CO CITUCKOM,
OTIpe/IeNIEHHBIM IIKOJIOH, COBMECTHO C YYHUTENSIMU M 3aBEAYIOUIMM OMOIMOTEKOW OCYILIECTBIISIET
KOHTPOJIb 32 BBIITOJHEHUEM 00yUaroMIUXCsl €IMHBIX TPeOOBAHUHN 1O HCTIOIB30BAHUIO U COXPAHHOCTH
Y4EeOHUKOB.

11.3. KnnaccHble pyKOBOJIUTENN HECYT OTBETCTBEHHOCTh 32 BOCIIUTAHUE Y 00yUaroUIXcsi OepeXkHOTro
OTHOIICHHUS K Y4eOHOI KHUTE, 32 COCTOSIHIE YYeOHUKOB U YUEOHBIX MOCOOUH 00yUaroIuXCsi CBOETO
KJlacca B TeUeHHE y4eOHOTO rojia, CBOEBPEMEHHYIO BbIauy (c1avdy) Y4eOHHMKOB, YUEHBIX U y4eOHO-
METOUYECKHUX MOCOOUil B OMOINOTEKY B COOTBETCTBHH C TPAPHUKOM, YTBEPKACHHBIM JAUPEKTOPOM
IIKOJTBI.

11.4. 3aBenyromuii OMONMOTEKONM HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh HH(pOpManuu 00
00eCTIeueHHOCTH y4YeOHWKaMH, Y4eOHBIMH TOCOOUSIMH M y4eOHO-METOIWYECKUMHU MaTepuajaMu
00yYarOLIMXCsl IMIKOJIBI, 33 OpPraHU3alMi0 paboThl OMOIMOTEKH MO BhIJaYe M BO3BPATY YUEOHMKOB,
y4eOHBIX TMOCOOMH M y4eOHO-METOAUYECKHX MaTepHuaioB OOYyYaIOIMUMHKCS, 32 COXPAaHHOCTH
6ubnmorednoro ¢poHa yueOHOM TUTEpaTyphl.



11.5. Pogurenu (3akOHHBIE TIPEACTABUTENN) 00YUYAIOIINUXCS HECYT OTBETCTBEHHOCTD 32 COXPAHHOCTb
MOJTyYEHHBIX YIY€OHUKOB, YUYEOHBIX TOCOOHH 1 y4eOHO-METOIUIECKUX MATEPUATIOB 1 BO3MEIIAIOT UX
yTpary WIH Mopuy OMOIHOTEKEe MIKOJIBI.

11.6. OOyuyaromuecsi HECYT OTBETCTBEHHOCTh 32 COXPAHHOCTh YYEOHHUKOB, YYCOHBIX MOCOOHMH W
y4eOHO-METOAMYECKUX MaTePHAJIOB, IOTYYESHHBIX U3 (POH/IA IKOIHHON OMOIHOTEKH.

12. 3ak/04nTeNbHbIE M0JIOKEHUSI

12.1. Hactosiee Ilonmoxkenne o mKoIbHOM OMONMMOTEYHOM (hOHIE, MOpSAKE ero (GOpMHPOBAHUS,
yudeTa, MCIIOJIb30BaHUs U 00€CIIeYeHUs] COXPAHHOCTH SIBJISIETCS JIOKAJIbHBIM HOPMATHUBHBIM aKTOM,
npuHuMaercs Ha llegaroruueckoM COBETE IIKOJIBI U yTBEpXkKaaeTcst (JIOO BBOAMUTCS B JCHCTBUE)
IPUKa30M JUPEKTOPA OPraHU3alUH, OCYIIECTBISIOEH 00pa30BaTENIbHYIO IEATEIbHOCTb.

12.2. Bce u3MeHeHHMs W JONOJHEHHUs, BHOCMMble B Hactosee Ilonoxenue, odopmisrorcs B
NUCHMEHHOMW (hOpMe B COOTBETCTBUH JICHCTBYIOIMM 3aKOHOAATENLCTBOM Poccuiickoii deneparui.
12.3. Tlonoxenne o OubmmoreunoMm (ouge o0pa3oBaTeTHLHON OpPraHM3alUM TPUHUMACTCS Ha
HeolpeeneHHbll cpok. V3MeHeHuss u aonoiHeHus K IlonokeHMI0O NPUHUMAIOTCS B IOPSIKE,
npexycMoTpeHHoM 11.12.1. HacTosimero IlonoxxeHus.

12.4. Ilocne npunstus [lonoxeHus (MIM U3MEHEHUM M JIONOJIHEHUN OTAEIBHBIX IIYHKTOB M
pa3esioB) B HOBOH peAaKkuy NpeabLAyLIas peAaKiis aBTOMATUYECKU YTPAYUBAET CUITY.
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